
JGMS Stage Crew Application Letter - Due December 7th 

 

Dear Mrs. Budka,                                                                     Date______________ 

  

For this year’s spring musical, I am interested in applying to be a member of the: 

❑ Backstage Crew 

❑ Lights Crew 

❑ Sound Crew 

❑ Props Crew 

❑ Costume Crew 

❑ Greeters Crew 

❑ I don’t have a preference. Put me where I’m most needed. 

  

I am interested in being a manager or co-manager for this crew.   ❑ YES    ❑ NO   ❑ MAYBE 

  

If you were on crew last year for HONK, which one?___________________________ 

  

I think I would be a good candidate for this job because  

____________________________________________________________________________ 

 

____________________________________________________________________________ 

  

I think I would have fun doing this job because  

 

____________________________________________________________________________ 

 

____________________________________________________________________________ 

  

If I had a second choice, it would be the ________________  crew, because _______________ 

 

____________________________________________________________________________ 

  

Here are a few of the people I would like to work with 

 

____________________________________________________________________________ 

 

Thank you for your consideration. 

                                                                     Cordially, 

  

  

                                    ______________________ Grade ________ 

      (Print your name)    

  



CREW Packet for GUYS AND DOLLS, JR. 2019 
 

All 7th and 8th graders at JGMS are invited to join the crew for this year’s spring musical, 

Guys and Dolls, Jr. To find out more about the show, go to MTIshows.com. 

A description of the different crew jobs is attached. 

  

Our 2019 performance Dates are April 4th and 5th at 7 pm, 

 and Saturday, April 6th at 4 pm. 

  

Crew members will start attending rehearsals on 

Tuesdays and Thursdays after school, starting after February vacation. 

Sometimes we will stay past the late bus, so you will need to arrange transportation. 

 A full rehearsal schedule is attached. 

  

Our first meeting for all crew members will be on 

Tuesday, February 26th, after school until 3:50. 

  

Crew MANAGERS and all lights crew members also need to come to a meeting in the auditorium on 

Thursday, January 10th, 2019 

  

Note that crew members can be on the JGMS Basketball team too, since rehearsals don’t start until after 

the season is over. Baseball and spring track tryouts often happen the same week as our show, and we 

work together with those coaches to make your schedule work. 

               

FIRST, check your family schedule to see if you can make the commitment to being on crew for this 

play. Then, sign up on the clipboards outside the music room. Take this packet home, and fill in all the 

attached forms. 

Return them to Mrs. Budka by Friday, December 7th, 2018 

  

CREW MEMBERS CHECKLIST: 

o   Sign up on the clipboards outside the music room. 

o   Fill out and return ALL of the paperwork 

o   Stage Crew Application Letter 

o   Crew Contract 

o   Emergency Contact Form 

o   Parent Volunteer Form 

o   Check for $20 made out to JGMS 

   

If you have any questions about participation in this project, please contact Amy Budka, director, at 

amy_budka@bedfordps.org. 

  

  

  



Descriptions of Stage Crew Jobs 
  

During rehearsals, all stage crew members work together with the cast to produce a musical play. 

No matter which crew you are on, you need to work on being a team player and do your job so that 

the show will be great. The ability to cooperate and follow directions is necessary. Beginning stage 

crew members learn from the more experienced students and managers that you need to be an 

independent thinker as well as a great teammate. 

  

Backstage Crew 

Backstage Crew members have a variety of jobs. Moving scenery pieces around, pulling the curtain, and 

raising and lowering backdrops are the three main tasks. Sometimes there are special technical props or 

lighting effects that backstage crew members operate during the show.  Backstage crew members follow 

along in the script and take cues from the stage managers. In the weeks before the show, the backstage 

crew may participate in building and painting the sets after school or during evening workshops. The 

backstage crew wears all black clothing so they are not obvious to the audience. The managers make sure 

that the backstage area is safe, and that the cast members can get to their cues on time. Backstage crew 

members need to work together as a team, take cues and direction from the managers, who make sure that 

everyone is doing their job so the show runs smoothly. 

  

Props Crew 

The Props team works with the designers to create smaller objects needed for the play. They also help 

find or buy props. They need to be familiar with the script so they know what props are needed for each 

scene. During the shows they are responsible for taking care of the props and putting them where they are 

needed by the performers. Props crew members work closely with the backstage crew, and sometimes 

help with complicated set changes or heavy pieces that need to be moved. After a prop is used, it is the 

props crew’s responsibility to keep track of it, and return it to its proper place so it is ready to be used in 

the next performance. A props crew manager needs to be detail-oriented, and able to work calmly and 

collaborate with all the other crew teams. 

  

Costume Crew 

Every show has different costume needs. The costume crew works with the parent costume coordinator to 

make or find all the costume pieces needed for the play. Sometimes sewing is involved, but mostly the 

crew keeps track of the smaller costume pieces like hats, gloves and shoes, and helps the cast members if 

something goes wrong with their costume during dress rehearsals and shows. 

                              

Greeters Crew 

Greeters stand at the doors to the house, hand out programs, and help audience members find their 

assigned seats. At intermission the guard the doors so that no one brings in something that would keep our 

auditorium from staying clean. This is a good job for a busy person who doesn’t have time to make all of 

the rehearsals. The time commitment is only for the one production week, April 1st through 7th. 

  

TECH CREW 
Together, the sound crew and the lights crew are called TECH CREW. This group stays in the back of 

the auditorium in the tech booth during performances. BHS students often come to supervise, and share 

their expertise. Trained tech crew people are often asked to help out during other community 

performances in the auditorium throughout the school year. 

 

Lights Crew 

People on the lights crew design the way the lighting enhances the action on stage. Lights crew members 

learn how to use the light board, which controls all the stage and audience lighting. Two people operate 



the mechanical follow spotlights. Some lights crew members go up into the catwalk to aim the stage 

lights, or climb a ladder to put gels in a lamp to change the color.   Sometimes they need to control special 

lighting effects like strobe lights or black lights. 

  

Sound Crew 

The sound crew is responsible for operating all of the audio equipment. They learn to use the sound board 

to control the microphones worn by each cast member. They make sure that the microphones have 

batteries, and that lines and songs are clear and balanced. Some members help out with microphone 

switches when they are shared between cast members. They also control any other floor microphones 

needed in the production, and troubleshoot any issues with band amplifiers. Sound equipment is delicate 

and complicated. Sound crew members are responsible for making sure that all of the equipment is 

carefully stored away at the end of the project. 

  

 

  


